
SCIF Key Request Record 

For Office Use Only 

Date: 
 
Name: 
 
OU ID No.: 
 
Email: 
 
Phone No.: 
 
Department: 
 
Purpose:    RESEARCH   COURSE: 
 
Status:    FAC    STF    UGD    GRD    Other: 

Key No.:                               Room No.: 
 
Approval: 
 
Deposit Rec’d:                               Receipt No.: 
 
Key Returned:                               Check No.: 
 
                                                         Check Date: 
 
Comments: 
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